
 
 
 
The regular meeting of the Municipality of Hinchinbrooke was held on June 
2, 2025, at the Town Hall, located at 1056 Brook Road, in Hinchinbrooke, 
Quebec. Mayor Wallace chaired the meeting, with the following councillors 
in attendance: 

  
Marc Bakos 
Ralph Duncan 
Elgin MacFarlane 
Tanya Clarke 
Kirk Feeny 
Laurie Ann Prevost 

 
Also present: 
 
Resident of Fairview Road, Dewittville. 
Resident of Fairview Road, Dewittville. 

 
Adam Antonopoulos, Director general, recorded the minutes of the meeting. 
 
 
 
1. OPENING OF THE MEETING 

 

25-06-01   PROPOSED BY: Councillor Prevost 
  SECONDED BY: Councillor Duncan 
   
  That the regular meeting be opened at 8:00 p.m. 
 

        ADOPTED 
 
2. ADOPTION OF THE AGENDA 

 

25-06-02   PROPOSED BY: Councillor Bakos 
  SECONDED BY: Councillor Clarke 
   
  That the agenda be adopted as distributed. 
  

ADOPTED 
 

 
3.  ADOPTION OF THE MINUTES OF THE REGULAR MEETING 

HELD IN MAY 
 

25-06-03   PROPOSED BY: Councillor Clarke 
  SECONDED BY: Councillor Feeny 
   

That the French version of the minutes of the regular meeting held 
on May 5, 2025 be adopted as distributed. 
 

        ADOPTED 
 
25-06-04   PROPOSED BY: Councillor Bakos 

  SECONDED BY: Councillor Duncan 
   

That the English version of the minutes of the regular meeting held 
on May 5, 2025 be adopted as distributed. 
 

        ADOPTED 
 
    
 
 
 



 
 

4.  URBAN PLANNING 
  

The Council took note of the municipal inspection report submitted 
by the inspector at the caucus meeting of May 29, 2025. 
 

4.1  POOL INSPECTIONS – AUTHORIZATION 
 
  

WHEREAS the municipality of Hinchinbrooke must carry out 
inspections of all swimming pools in its territory; 

 
WHEREAS the municipal inspector does not have enough 
time to do these inspections alone; 

 
25-06-05   PROPOSED BY: Councillor Clarke 
   SECONDED BY: Councillor MacFarlane 
   

THAT the council has no objection to training and using Chelsea 
Daniel, administrative assistant for the Municipality of 
Hinchinbrooke to conduct swimming pool inspections in the 
Hinchinbrooke area. 

THAT Council authorizes Chelsea Daniel to act as a designated 
officer and civil servant of the Municipality of Hinchinbrooke and, for 
this purpose, to inspect swimming pools and complete inspection 
reports in accordance with the Residential Swimming Pool Safety 
Regulations. 

  
ADOPTED 

 
4.2  REQUEST FOR MINOR EXEMPTION – LOT 5 266 408 #1 
 

WHEREAS minor exemption application 2025–DM-01 aims to 
allow the reconfiguration of three existing lots for residential and 
agricultural purposes on Catherine Street in the municipality of 
Hinchinbrooke, while not fully respecting the prescribed minimum 
width of 46 meters for certain projected lots; 
 
WHEREAS the total existing width for the lot concerned does not 
allow this requirement to be strictly met, due to the limited available 
width; 
 
WHEREAS all other regulatory requirements, including the 
minimum area of 2,800 m² and the minimum depth of 30 meters, 
are met; 
 
WHEREAS refusal of the exemption would result in substantial 
harm to owners, while the compliance gap is minimal; 
 
WHEREAS no negative consequences are expected on 
neighboring properties, the existing isolation situation not being 
aggravated by this project; 
 

25-06-06   PROPOSED BY: Councillor MacFarlane 
   SECONDED BY: Councillor Clarke 

 
BE IT RESOLVED THAT the council of the Municipality of 
Hinchinbrooke supports the recommendations of the urban 
planning advisory committee and approves the minor exemption 
request 2025–DM-01 presented by Guillaume Therrien and 
Alexandre Parent-Legault; 
 
BE IT RESOLVED THAT the reconfiguration of lots be carried out 
in accordance with the provisions of Subdivision and Zoning By-law 
No. 378, apart from the minimum width for specified lots; 
 



 
BE IT RESOLVED THAT the municipality monitor the work to 
ensure compliance with all other applicable standards and the 
minimization of potential impacts on the neighborhood. 

 
ADOPTED 

 
 

4.3  REQUEST FOR MINOR EXEMPTION – LOT 5 266 408 #2 
 

WHEREAS minor exemption application 2025–DM-01 aims to 
allow the reconfiguration of three existing lots for residential and 
agricultural purposes on Catherine Street in the municipality of 
Hinchinbrooke, while not fully respecting the prescribed minimum 
width of 46 meters for certain projected lots; 
 
WHEREAS the total existing width for the lot concerned does not 
allow this requirement to be strictly met, due to the limited available 
width; 
 
WHEREAS all other regulatory requirements, including the 
minimum area of 2,800 m² and the minimum depth of 30 meters, 
are met; 
 
WHEREAS refusal of the exemption would result in substantial 
harm to owners, while the compliance gap is minimal; 
 
WHEREAS no negative consequences are expected on 
neighboring properties, the existing isolation situation not being 
aggravated by this project; 
 

25-06-07   PROPOSED BY: Councillor MacFarlane 
   SECONDED BY: Councillor Duncan 

 
BE IT RESOLVED THAT the council of the Municipality of 
Hinchinbrooke supports the recommendations of the urban 
planning advisory committee and approves the minor exemption 
request 2025–DM-02 presented by Guillaume Therrien and 
Alexandre Parent-Legault; 
 
BE IT RESOLVED THAT the reconfiguration of lots be carried out 
in accordance with the provisions of Subdivision and Zoning By-law 
No. 378, apart from the minimum width for specified lots; 
 
BE IT RESOLVED THAT the municipality monitor the work to 
ensure compliance with all other applicable standards and the 
minimization of potential impacts on the neighborhood. 
 

ADOPTED 
 

 
4.4  REQUEST FOR MINOR EXEMPTION – LOT 5 266 176 

 
 

WHEREAS Sébastien Brunet submitted a request for a minor 
exemption (2025-DM-03) for the construction of a multi-
generational dwelling at 2699 chemin d' Athelstan , lot number 5 
266 176; 
 
WHEREAS the application concerns a multi-generational dwelling 
of 85.6 m², exceeding the permitted limit of 70 m² according to 
zoning by-law no. 378, article 3.4.5(2), while respecting the 
maximum ratio of 75% with the main house; 
 
WHEREAS the surface area of this accommodation is the 
functional minimum to meet family needs after reduction and 
revision by the architect; 
 



 
WHEREAS the property is located in a rural setting with no 
immediate neighbors, eliminating any anticipated negative impact 
on the neighborhood; 
 
WHEREAS all other regulatory requirements are met, including 
family connection and architectural integration; 
 
WHEREAS without this exemption, the project involving the joint 
occupation and operation of the family farm would be compromised; 
 

25-06-08   PROPOSED BY: Councillor MacFarlane 
  SECONDED BY: Councillor Duncan 
 

IT IS RESOLVED THAT the council of the municipality of 
Hinchinbrooke supports the recommendations of the urban 
planning advisory committee and approves the minor exemption 
requested by Sébastien Brunet to allow the construction of the 85.6 
m² multi-generational housing unit; 
 
BE IT RESOLVED THAT this approval be conditional upon 
continued compliance with all other regulatory requirements and 

the implementation of the proposed mitigation measures. 

 
ADOPTED 

 
 

 
 

5.  PUBLIC WORKS 
 

The Council noted the Public Works Report submitted by the road 
Supervisor at the Caucus meeting of May 29, 2025. 
 

5.1  SALE MUNICIPAL EQIPMENT 
 

WHEREAS: At the regular meeting held on March 3, the board 
decided to put up for sale a vehicle that is no longer needed; 

 
WHEREAS: The market value was established at more than 
$10,000; 
 
WHEREAS: The vehicle was displayed on the two public signs 
designated by the municipality. It was also displayed on the 
municipal website and in the municipal bulletin; 
 
WHEREAS: No sealed bid was made by the deadline, the vehicle 
was posted on Facebook Marketplace and an offer of $11,000 was 
given. 
 

25-06-09   PROPOSED BY: Councillor Duncan 
  SECONDED BY: Councillor MacFarlane 

 
That the council accept the offer of $11,000 for the sale of the 
municipal vehicle. 

ADOPTED 
 

5.2  HIRING ROAD EMPLOYEE 
 

25-06-10   PROPOSED BY: Councillor Duncan 
   SECONDED BY: Councillor MacFarlane 
   

That the council agrees to hire Mr. Bradley Sutton, residing at 124 
Avenue Kennedy, for the position of road worker, under the 

conditions as decided by the Human Resources Committee. The 
first day of work will be towards the end of June 2025. 

 



 
ADOPTED 

 
 

 
 
6. COMMUNICATION AND COMMUNITY SERVICE  
 
 6.1 FIRE SERVICE 
 

6.1.1 GUIDE INTERVENTION PLAN  
 
WHEREAS the MRC du Haut-Saint-Laurent adopted its Fire Safety 
Risk Coverage Plan in 2012, as well as its implementation plan 
(resolution no. 6298-01-12); 
 
WHEREAS the MRC has committed, in objective 23 of the 
implementation plan, to produce and transmit to local municipalities 
a Guide for the development of intervention plans in year 1 of the 
Fire Safety Risk Coverage Plan in order to regulate this practice in 
the territory of the MRC; 
 
WHEREAS the municipalities included in the Fire Safety Risk 
Coverage Plan have committed, in objective 24, to developing and 
implementing a Program for the development of intervention plans. 
 
WHEREAS , in accordance with the Guidelines of the Minister of 
Public Security on Fire Safety, section 2.4.3. b) iii), arising from the 
Fire Safety Act (RLRQ, chapter S-3.4), each municipality in Quebec 
should have an intervention plan for the higher risks present on their 
territory; 
 
 
THEREFORE , it is 

25-06-11   PROPOSED BY: Councillor Duncan 
  SECONDED BY: Councillor Feeny 

 
To adopt the Guide on the development of intervention plans 
proposed by the MRC du Haut-Saint-Laurent. 
 

ADOPTED 
    
 

6.1.2 HIGH RISK PERIODIC INSPECTION PROGRAM  
 

WHEREAS The fire safety risk coverage plan for the Haut-Saint-
Laurent RCM adopted in 2012 (resolution no. 6298-01-12) provides 
for the implementation of prevention programs adapted to the 
different levels of risk present in the territory; 

 
WHEREAS the periodic inspection program for higher risks 
(medium, high and very high risks) constitutes a requirement of the 
Ministerial Guidelines on Fire Safety revised in March 2025 (RLRQ, 
chapter S-3.4 r.2), as well as an essential element for the 
compliance of municipalities in matters of fire safety; 

 
WHEREAS he It is in the interest of citizens and local municipalities 
to standardize inspection methodologies for all municipalities within 
the territory of the Haut-Saint-Laurent MRC, through the adoption 
of a regionalized program; 

 
WHEREAS the periodic inspection program for higher risks was 
adopted by resolution of the regional council of the MRC du Haut-
Saint-Laurent on May 21, 2025 (resolution no. 11032-05-25 ); 

 
25-06-12   PROPOSED BY: Councillor Duncan 

  SECONDED BY: Councillor MacFarlane 
 



 
AND RESOLVED THAT The municipality of Hinchinbrooke adopts 
the Periodic Inspection Program for Higher Risks, as presented by 
the MRC du Haut-Saint-Laurent. 
 

ADOPTED 
 
 

6.1.3 OFFICER TRAINING 
 
WHEREAS The fire chief would like four of his firefighters to receive 
officer training; 
 
WHEREAS This training exceeds the authorized amount and must 
be approved by the board; 
 
WHEREAS the cost of this training will exceed the budget provided 
for the training and will therefore be approved by the board; 
 
 

25-06-13   PROPOSED BY: Councillor Clarke 
  SUPPORTED BY: Councillor Prevost 

 
That the council accept the request for officer training for four 
firefighters in the amount of $14,332.32 plus applicable taxes. 
 

ADOPTED 
 
 

 
 6.2  ARENA 
 

Nothing to report 
 
 6.3  LEISURE 
 

Nothing to report 
 

6.4  DONATION REQUEST 
 

Nothing to report 
 

 
7.  CORRESPONDENCE AND NEW BUSINESS 

 
Mayor Wallace reviewed the list of correspondence received during 
the month of May 2025. 
 

7.1  TAX REFUND 
 

WHEREAS a citizen mistakenly paid his municipal taxes twice; 
 
25-06-14   PROPOSED BY: Councillor Bakos 

  SUPPORTED BY: Councillor Prevost 
   

That the municipality of Hinchinbrooke reimburse the citizen for the 
payment made in error. 
 

ADOPTED 
 

7.2  CITIZEN DONATION 
 
Council has been informed that a Hinchinbrooke resident and 
business owner wishes to make a donation towards the 
construction of a new changing room at Athelstan Park . Council 
has no objection to this donation and will only use it if the building 
is constructed. 

 



 
7.3  CLINIC – DOG LICENSE 

 
25-06-15   PROPOSED BY: Councillor Bakos 

  SECONDED BY: Councillor Duncan 
 
That the council has no objection to holding a dog licensing clinic at 
the town hall on Saturday, July 12, from 11 a.m. to 3 p.m. 

 
ADOPTED 
 

7.4  PAFFSR GRANT - SPEED RADAR 
 
WHEREAS the Road Safety Fund Financial Assistance Program 
(PAFFSR) aims to financially support initiatives and projects that 
improve road safety and those that assist road accident victims; 
 
WHEREAS the members of the council have taken note of the 
terms of application of the Road Safety Fund Financial Assistance 
Program (PAFFSR); 
 
WHEREAS the members of the council undertake to respect the 
terms of application of the Road Safety Fund financial assistance 
program (PAFFSR);  
 
WHEREAS the Municipality of Hinchinbrooke must comply with the 
laws and regulations in force, and obtain the required authorizations 
before carrying out the project;  
 
WHEREAS the project mentioned above, and filed in relation to this 
program, is estimated at $9,171.00 including all taxes, and the 
financial assistance requested from the Ministry is $7,337.00; 
 
WHEREAS the Municipality of Hinchinbrooke must authorize the 
filing of the application for financial assistance, confirm its financial 
contribution to the project and authorize one of its representatives 
to sign this application; 
 
FOR THESE REASONS, 
 

25-06-16   PROPOSED BY: Councillor Clarke 
  SUPPORTED BY: Councillor Prevost 
 

THAT the council of the Municipality of Hinchinbrooke authorizes 
the submission of an application for financial assistance; confirms 
having read and understood the terms and conditions of application 
of the program, and confirms its commitment to carry out the eligible 
project in accordance with the terms and conditions in force, 
recognizing that in the event of non-compliance with these terms 
and conditions, the financial assistance will be terminated; certifies 
that Adam Antonopoulos , Director General, is duly authorized or 
authorized to sign any document or agreement including the 
financial assistance agreement, if applicable, for this purpose with 
the Minister of Transport and Sustainable Mobility . 
 

ADOPTED 
7.5  CITIZEN REQUEST  – SPEED BUMP 

 
Council has been informed that a citizen has requested the 
installation of a speed bump on Fairview Road, between the arena 
and 1436 Fairview Street. Council will instead consider installing a 
speed camera in this area to raise awareness. 
 

7.6  CITIZEN REQUEST – INFOTECH NOTARY FEES 
 
A citizen filed a verbal complaint that the $150 service fee for our 
municipal Infotech software system for a notary to access property 



 
information is too high and the municipality needs to do something 
about it; 
 
WHEREAS there is very little municipal software; 
 
WHEREAS of the two most used programs, the one used by 
Hinchinbrooke has the lowest fees for this service; 
 
WHEREAS since the municipality has been using this service, this 
is the first and only complaint regarding these fees; 
 

25-06-17   PROPOSED BY: Councillor Duncan 
  SECONDED BY: Councillor Bakos 

 
That the council will continue to use this service. The council has 
asked the general manager to review the rates for this service. 

 
ADOPTED 

 
 
 
 

7.7  HUNTINGDON FAIR – APPLICATION FOR ALCOHOL LICENSE 
 

25-06-18   PROPOSED BY: Councillor Bakos 
  SECONDED BY: Councillor Duncan 

 
That the Municipality of Hinchinbrooke has no objection to the sale 
of alcohol by the Huntingdon Fair for the Huntingdon Fair to be held 
on Tuesday, August 7, 8, 9, 10, 2025 at the Huntingdon 
Fairgrounds. 

 
 

ADOPTED 
 

7.8  HUNTINGDON FAIR PARADE 
 

25-06-19   PROPOSED BY: Councillor Bakos 
  SECONDED BY: Councillor Duncan 

 
That the Municipality of Hinchinbrooke have no objection to the 
request of the Huntingdon Fair to use Fairview Road for the parade 
on Thursday, August 7, 2025. 

 
 

ADOPTED 
 
 

7.9  CAR SHOW – APPLICATION FOR ALCOHOL LICENSE 
 

25-06-20   PROPOSED BY: Councillor Bakos 
  SUPPORTED BY: Councillor Prevost 

 
That the Municipality of Hinchinbrooke has no objection to the sale 
of alcohol at the "Big Iron " car show to be held on Saturday, June 
21, 2025 at the Huntingdon Fairgrounds. 

 
 

ADOPTED 
 

 
 

8.  QUESTION PERIOD 
 

 
A resident of Fairview Road in Dewittville asked the city council if 
any action could be taken to remind citizens not to litter on the side 



 
of the road. The mayor and council informed the resident that a note 
would be added to the next newsletter to raise awareness. 
 
There being no further questions from the floor, the question period 
was closed. 

 
9.  INVOICES TO BE APPROVED 
 

06-25-21   PROPOSED BY: Councillor Feeny 
  SECONDED BY: Councillor Duncan 
  

That the accounts payable for the period from May 6, 2025 to June 
2, 2025 in the amount of $393,419.34 be adopted and paid and that 
said accounts be kept in a register for this purpose and form an 
integral part of these minutes. 

        ADOPTED 
 
 

10.  ADJOURNMENT 
 

06-25-22   PROPOSED BY: Councillor Prevost 
  SECONDED BY: Councillor Clarke 
  

That the business of the meeting having been duly concluded, the 
meeting is adjourned at 8:18 p.m. 

         
ADOPTED 

 
 
 
 

 
-----------------------------------   ----------------------------------------------- 
Mark Wallace     Adam Antonopoulos 
Mayor  Director General  


